Arizona Administrative Code

Title 2, Ch. 7

Department of Administration - State Procurement Office

PART D. PROCUREMENTS NOT EXCEEDING THE
AMOUNT PRESCRIBED IN A.R.S. § 41-2535

R2-7-D301.  Applicability

For purchases not exceeding the amount prescribed in A.R.S. § 41-
2535, including construction, the agency chief procurement officer
shall issue a request for quotation under R2-7-D303 unless any of
the following apply:

1. The purchase can be made from a state or agency con-
tract;

2. The purchase can be made from a set-aside organization
as established in Article 10;

3. The purchase is not expected to exceed $5,000.00;

4.  The purchase is made as a sole-source procurement under
A.R.S. § 41-2536;

5. The agency chief procurement officer makes a written
determination that competition is not practicable under
the circumstances. The purchase shall be made with as
much competition as is practicable under the circum-
stances.

Historical Note
New Section made by final rulemaking at 12 A.A.R. 508,
effective April 8, 2006 (Supp. 06-1).

R2-7-D302. Solicitation — Request for Quotation

A. A request for quotation shall be issued for purchases estimated
to exceed $5,000 but less than that specified in A.R.S. § 41-
2535. The agency chief procurement officer shall include the
following in the solicitation:

1. Offer submission requirements, including offer due date
and time, where offers will be received, and offer accep-
tance period;

2. Any purchase description, specifications, delivery or per-
formance schedule, and inspection and acceptance
requirements;

The minimum information that the offer shall contain;

Any evaluation factors;

Whether negotiations may be held;

Any contract options including renewal or extension;

The uniform terms and conditions by text or reference;

and

8. Any other terms, conditions, or instructions specific to
the procurement.

B. The request for quotation shall include a statement that only a
small business, as defined in R2-7-101, shall be awarded a
contract, unless any of the following apply:

1. The purchase has been unsuccessfully competed under
R2-7-D303, including failure to obtain fair and reason-
able prices; or

2. The agency chief procurement officer has made a written
determination that restricting the procurement to small
business is not practical under the circumstances.
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Historical Note
New Section made by final rulemaking at 12 A.A.R. 508,
effective April 8, 2006 (Supp. 06-1).

R2-7-D303. Request for Quotation Issuance

The agency chief procurement officer shall issue the request for
quotation by distributing the request for quotation to a minimum of
three small businesses. The agency chief procurement officer shall
rotate suppliers invited to submit quotations. The agency chief pro-
curement officer may cancel the request for quotation at any time.

Historical Note
New Section made by final rulemaking at 12 A.A.R. 508
effective April 8, 2006 (Supp. 06-1). Amended by final
rulemaking at 18 A.A.R. 3118, effective January 7, 2013
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(12-4).

R2-7-D304. Contract Award

A. If only one responsive offer is received, the agency chief pro-
curement officer shall explain in writing whether award of the
contract is advantageous to the state and place the determina-
tion in the procurement file.

B. The agency chief procurement officer shall award a contract to
the small business determined to be most advantageous to the
state in accordance with any evaluation factors identified in
the request for quotation. If award is pursuant to R2-7-
D302(B)(1) or R2-7-D302(B)(2), the agency chief procure-
ment officer shall award a contract to the offeror determined to
be most advantageous to the state in accordance with any eval-
uation factors identified in the request for quotation.

C. The agency chief procurement officer shall place the written

basis for the award in the procurement file.
The agency chief procurement officer shall make the procure-
ment file available to the public on the date of contract award,
except for those items considered confidential under R2-7-
103.

Historical Note
New Section made by final rulemaking at 12 A.A.R. 508,
effective April 8, 2006 (Supp. 06-1).

R2-7-D305. Purchases of $5,000 and Less

The agency chief procurement officer shall use reasonable judg-
ment in awarding contracts of $5,000 and less that are advanta-
geous to the state. The agency chief procurement officer may but is
not required to request quotations.

Historical Note
New Section made by final rulemaking at 12 A.A.R. 508,
effective April 8, 2006 (Supp. 06-1).

PART E. LIMITED COMPETITION FOR
PROCUREMENTS EXCEEDING THE AMOUNT
PRESCRIBED IN A.R.S. § 41-2535

R2-7-E301.  Sole Source Procurements

A. For the purposes of this Section, the term “sole-source pro-
curement” means a material or service procured without com-
petition when:

1. There is only a single source for the material or service,
or

2. No reasonable alternative source exists.

B.  The state procurement administrator may delegate this author-
ity to the agency chief procurement officer in accordance with
R2-7-202. If not delegated to the agency chief procurement
officer, the agency chief procurement officer shall submit a
written request for approval to procure from a sole source to
the state procurement administrator before proceeding. The
request shall include the following information:

1. A description of the procurement need and the reason
why there is only a single source available or no reason-
able alternative exists,

2. The name of the proposed supplier,

3. The duration and estimated total dollar value of the pro-
posed procurement,

4. Documentation that the price submitted is fair and rea-
sonable pursuant to R2-7-702, and

5. A description of efforts made to seek other sources.

C. The state procurement administrator shall send notice to regis-
tered vendors on the electronic system to invite comments on
the sole-source request for three working days. Following this
period, the state procurement administrator shall either:

1. Issue written approval, with any conditions or restric-
tions;
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